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Theewaterskloof
Municipality

TWK 2

P.O. BOX 24 CALEDON 7230
TEL: 028214 3300

Dear Sir / Madam
REQUEST FOR FORMAL WRITTEN PRICE QUOTATIONS
QUOTATION NUMBER: KOR 02/2026/27

Kindly furnish us with a written quotation for:
APPOINTMENT OF A PANEL OF SERVICE PROVIDERS TO SUPPLY A ND DELIVER

STATIONARY FOR THE DIRECTORATE CORPORATE SERVICES AT THE HEAD OFFICE OF
THEEWATERSKLOOF MUNICIPALITY FOR THE PERIOD 01 JULY 2026 TO 30 JUNE 2027

The detailed project description and schedules are attached or can be obtained from Mrs. M Faul at
Tel: 028 214 3365 x 4222 or e-mail:|marelizefa@twk.gov.za | as well as all technical queries.

A formal quotation must be submitted on the original documents and must have attached all relevant signed schedules and
additional information as requested. Failure to do so will result in the quotation to be rejected. The quotation must be in a

sealed envelope and clearly marked: Tender Box No 2, for attention: MARELIZE FAUL, QUOTATION NO: KOR
02/2026/27 - Appointment Of A Panel Of Service Providers To S  upply And Deliver Stationary For The Directorate

Corporate Services At The Head Office Of Theewatersk loof Municipality For The Period 01 July 2026 To 30  June

2027 And WKH VHUYLFH SURYLGHUYTYV QDPH DQGQR®/GHEH \DW F4HSRWWHISWLLIRWY K HA MGLRQIT W
instructions.

Fully completed Quotations must be placed in tender box No. 2 at the Main Entrance of Theewaterskloof Municipality,

6 Plein Street, Caledon by no later than 12:00 on Monday , 11 May 2026, immediately after which the quotations will

be opened, and the opening results will be publishe d, within three (3) days after the closing date, on th e
7KHHZDWHUVNORRI 0XQLFMW&W®. ok y6%.§8/)ZHEVLWH

1. Standard Conditions of Quotation:

The following conditions will apply:

a) Prices must be valid from closing date until 30 June 2027.

b) Price(s) quoted must be firm and must be inclusive of VAT, clearly indicating Price, VAT and Total Price.

c) The contract will be for a period from 01 Jule 2026 until 30 June 2027.

d) This quotation will be evaluated in terms of the 80/20 preference point system as prescribed in the Preferential
Procurement Regulations of 2022 and for this purpose the MBD 2, MBD 4, MBD 6.1,MBD 8 & MBD 9 forms which
are available on the Municipal Website |www.twk.gov.za |must be completed and submitted together with your
guotation subject to the test for administrative compliance.

e) The successful provider will be the one scoring the highest points.

f) A Valid Tax Compliance Status Pin Certificate  and a copy of your latest Municipal Account / Lease Agreement
must be attached to your quotation subject to the test for administrative compliance.

g) The Municipality reserves the right to accept a Quo __tation in full, partially or not at all and is not ob liged to
accept the lowest Quotation received.

h) Payments will be made not later than 30 days, after the receipt of a tax invoice.

i) Invoices must not be issued before goods / services have been supplied / rendered.

i) The General Conditions of Contract will apply to this quotation.

k) Calculation errors will be corrected by the Municipality by using the unit prices.
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[) If avalid Certified B-BBEE certificate, EME or QSE affidavit is not attached, it will be interpreted that the preference
points for B-BBEE status level or contribution are not claimed.

m) If a valid Certified B-BBEE certificate, EME or QSE affidavit is attached and points are not claimed in terms of the
MBD 6.1, it will be interpreted that the preference points for B-BBEE status level or contribution are not claimed.

n) Please note that the Municipality will not request a valid Certified B- BBEE certificate or Sworn Affidavits if such is not
DWWDFKHG WR WKH ELGGHUfTWWHQ®HIQ ®MUFORVLQJ GDWH RI

o) If the bidder fails to provide proof of an Municipal Account or Lease Agreement in the name of the bidder, where
locality points are claimed, it will be interpreted that locality points will not be awarded.

p) The municipality reserves the right to appoint the bidder scoring first, second and third highest preference points
at any time during the duration of the contract. When the tenderer scoring the highest points cannot perform on
the contract, the municipality has the right to purchase from the tenderer scoring the second highest points and if
the second highest points scorer cannot perform on the contract, the municipality reserves the right to purchase
from the tenderer scoring the third highest points.

g) No alternative offers will be accepted.

2. Bidders Obligations:

2.1 Eligibility Criteria

Only bidders who satisfy the following criteria are eligible to submit an offer: (This is a requirement on submission
of bid).

2.1.1 Pricing Instructions
X In order to be considered for a contract in terms of this quotation, bidders are required to price on all
items that they are interested in, in the schedule of services required and sign to declare compliance.
X  The evaluation and award will be made per item.

2.1.2 Specification
X In order to be considered for a contract in terms of this quotation, bidders must sign and declare
compliance by Schedule 2.

3. 7KH (PSOR\HUTVY 8QGHUWDNLQJV

Tests for Administrative Compliance

3.1 Bidders may be found non-compliant if, inter alia: (these documents may be requested)

X The bidder has failed to complete and sign and attach requested information to all schedules not
excluded in responsiveness criteria,;

X The bidder has failed to submit the MBD 2, MBD 4, MBD 8 and MBD 9 forms;

X The bidder has failed to submit a municipal account of where the head office of the company is
registered or in case where the premise is leased, the bidder has failed to provide a copy of the
lease of the premise;

X The bidder has failed to submit a valid Tax Compliance Status Pin Certificate, a valid Tax
Compliance Status Pin Certificate may be requested; and

X The bidder has failed to submit a certified B-BBEE certificate, EME or QSE affidavit, whereas
points were claimed and a copy of certificate or affidavit was supplied, a certified copy of the B-
BBEE certificate, EME or QSE affidavit may be requested.

NB: No quotations will be considered from persons in the service of the state
Failure to comply with these conditions may invalida te your offer.

Yours faithfully

SIGNATURE DATE: 04 May 2026
SUPPLY CHAIN MANAGEMENT UNIT



SCHEDULE 1:
PRICING INSTRUCTIONS

(A) X (B) (A) X (B)
ESTIMATED — PRICE
NO. DESCRIPTION —;UANTITY RPRICE R— -

1 Envelopes: A4-B4 (ENP99SEM) 50
(353mmX250mm) (250 per box)

) Envelopes: A3-C3 (ENP102B) (45mm x 50
324mm) (250 per box)

3 Envelopes: A5-C5 (ENP95KM) (229mm x 50
162mm) (500 per box)

4 Envelopes: Plain white (ENB92SE) (110mm 50
X 220mm) (500 per box)

5 Envelopes: Window (ENB92SEWW) 50
(120mm x 220mm) (500 per box)

6 A4 labels (37mm x 105mm) (100 sheets per 5
box)

7 A4 white boards (297mm x 210mm) 10
(160gsm) (100 per pack)

g A4 Aesethate Sheets (150 micron) (100 per 10
pack)

9 Laminating pouches: A4 (216mm x 303mm) 5
(100 per pack)

10 Laminating pouches: A3 (303mm x 426mm) 3
(100 per pack)

1 A4 plastic pockets (Multi-punched) (100 per 10
pack)

12 | A4 Board Black 70mm Lever Arch Files 100

13 | LQGLQJ &R P HEOY Wer b&xp 30

14 | %LQGLQJ &&HTOY Wer box) 30

15 | LQGLQJ &FOmE RYWper box) 30

16 | WLQGLQJ &RmMEBERYWVper box) 30

17 | LQGLQJ &F5mEB RYWper box) 30

18 | WLQGLQJ &TFOomiA KBY Wer box) 30

19 | WLQGLQJ &F5miA KBY Wer box) 30

20 | WLQGLQJ &BBmiE BT Wer box) 30

21 | LQGLQJ &BORIE KBY Wer box) 30

2 A4 Writing Pads/ Examination Pads (80g) 100
Punched

23 A5 Shorthand Pad (148mm x 210mm) (140 10
pages)

24 | Desk cube refills (100mm x 100mm) (white) 30

25 Manilla Board files (348mm x 228mm) 20
(220gsm) (100 per pack) (Various colours)

26 | A4 file divider ( 16 per pack)

27 | Ring Binder Trunk board (10 per pack)




Pen Carbon JD22 Feint Duplicate Books : Nr

% |16 6

29 Pen Carbon JD22 Feint Duplicate Books : Nr 15
22 (A5)

30 Pen Carbon JD22 Feint Duplicate Books : Nr
55 6

31 | A4 Hard Cover book (192 pages) 10

32 HP Laser jet printer Cartridge : Q5949A >
(Similar or equivalent to)

33 HP Laser jet printer Cartridge : Q7553A 6
(Similar or equivalent to)

34 | Junior Staplers (STP0O060 +24/6 & 26/6) 5

35 | Staple Removers 10

36 | Staples: 26/6 (5000 pieces) 30

37 | Staples: 26/10 (CS-10) (2500 pieces)

38 | Staples: 66/8 (5000 pieces)

39 | Staples: 66/14 (5000 pieces)

40 | Staples: 56 (5000 pieces)

41 | 8cm Metal File Fasteners (50 per box) 10

42 | 30cm Plastic Rulers 5

43 Small Plastic-Coated White Paper Clips 50
(28mm) (100 Per box)

44 | Medium Paper Clips (33mm) (100 Per box) 10

45 | Giant Paper Clips (50mm) (100 Per box) 10

46 | King Paper Clips (77mm) (50 Per Box) 5

47 | Correction Fluid 12ml pen 50

48 | Highlighters (various colours) 60

49 | Glue stick (43g) 30

50 | Stick-on notes (yellow) (38mm x 50mm) 50

51 | Stick-on notes (yellow) (7.5cm x 7.0cm) 30

52 | Pop-up notes (76mm x 76mm) (100 TV 5

53 Sign here Flag Indexer (150 sheets /5 10
packs)

54 | Rubber bands No. 38 (1kg) 10

55 No 700 High Performance Permanent 20
Markers (Black/Blue/Green)

56 No 70 High Performance Permanent 10
Markers (Black/Red/Blue/Green)

57 Bullet Tip 5mm White Board Markers 10
(Black/Blue/Green/Red)

58 | Ball point pens (Black/Red) 100

59 | Gel Pens (Fine/Medium) (Black/Red) 30

60 | Gel Pen Refills (Fine/Medium) (Black/Red) 920

61 | HB Pencils 20

62 | HB Pencil Leads 5




03 (PSr;arrS];[;;r((l)ng)Ljivalent to) 15

64 | Erasers 15

65 | Colop Inkpads +E/10 15

66 | Colop Inkpads +E/20 15

67 | Colop Inkpads - E/Oval 15

68 | Colop Inkpads *L55 60

69 | Colop Inkpads +E60 15

70 | Ink Pad - 4926 30

71 | Sellotape: 6mm roll

72 | Sellotape: 48mm clear roll

73 | Sellotape: 48 mm brown roll

74 | SFS Foolscap Archive Jumbo Craft Boxes 700

x Please note that the total price must be inclusive of delive ry cost Sub Total
and any other associated costs. VAT @ 15%

X The evaluation and award will be made per item. TOTAL

DELIVERY ADDRESS:
Theewaterskloof Municipality
Caledon

7230

I/We, the undersigned, do hereby declare that these are the properly priced Bill / Schedules of Quantities forming part of this Contract
Document containing Pages in consecutive order upon which my/our Tender for Quotation No: KOR 02/2026/27: APPOINTMENT OF
A PANEL OF SERVICE PROVIDERS TO SUPPLY AND DELIVER STATIONARY FOR T HE DIRECTORATE CORPORATE SERVICES
AT THE HEAD OFFICE OF THEEWATERSKLOOF MUNICIPALITY FOR THE PERIOD 01 JULY 2026 UNTIL 30 JUNE 2027 has been
based.

My/our total Contract Price for this work and above items (Total) is (in words)

ELEELEEAEELEELELE LKL K KKK KL

SIGNED ON BEHALF OF BIDDER:

NAME OF BIDDER:

DATE:



SCHEDULE 2:
SPECIFICATIONS

ITEM

DESCRIPTION

Envelopes: A4-B4 (ENP99SEM) (353mmX250mm) (250 per box)

Envelopes: A3-C3 (ENP102B) (45mm x 324mm) (250 per box)

Envelopes: A5-C5 (ENP95KM) (229mm x 162mm) (500 per box)

Envelopes: Plain white (ENB92SE) (110mm x 220mm) (500 per box)

Envelopes: Window (ENB92SEWW) (110mm x 220mm) (500 per box)

A4 labels (37mm x 105mm) (100 sheets per box)

A4 white boards (297mm x 210mm) (160gsm) (100 per pack)

A4 Aesethate Sheets (150 micron) (100 per pack)

Laminating pouches: A4 (216mm x 303mm) (100 per pack)

10

Laminating pouches: A3 (303mm x 426mm) (100 per pack)

11

A4 plastic pockets (Multi-punched) (100 per pack)

12

A4 Board Black 70mm Lever Arch Files

13

%LQGLQJ &RPER Y Ver bexp S

14

%LQGLQJ &RArEFOY Yer box)

15

%LQGLQJ &FOmMERYVper box)

16

%LQGLQJ &RmMERHVper box)

17

%LQGLQJ &FomiEm ROWVper box)

18

%LQGLQJ &FOmE IBY Yer box)

19

%LQGLQJ &Tomim Y Wer box)

20

%LQGLQJ &EBmIE KBY Wer box)

21

%LQGLQJ &BORmIE KBY Wer box)

22

A4 Writing Pads/ Examination Pads (80g) Punched

23

A5 Shorthand Pad (148mm x 210mm) (140 pages)

24

Desk cube refills (100mm x 100mm) (white)

25

Manilla Board files (348mm x 228mm) (220gsm) (100 per pack) (Various colours)

26

A4 file dividers ( 16 per pack)

27

Ring Binder Trunk board (10 per pack)

28

Pen Carbon JD22 Feint Duplicate Books : Nr 16

29

Pen Carbon JD22 Feint Duplicate Books : Nr 22 (A5)

30

Pen Carbon JD22 Feint Duplicate Books : Nr 55

31

A4 Hard Cover book (192 pages)




32 HP Laser jet printer Cartridge : Q5949A (Similar or equivalent to)
33 HP Laser jet printer Cartridge : Q7553A (Similar or equivalent to)
34 Junior Staplers (STP0060 +24/6 & 26/6)
35 Staple Removers
36 Staples: 26/6 (5000 pieces)
37 Staples: 26/10 (CS-10) (2500 pieces)
38 Staples: 66/8 (5000 pieces)
39 Staples: 66/14 (5000 pieces)
40 Staples: 56 (5000 pieces)
41 8cm Metal File Fastners (50 per box)
42 30cm Plastic Rulers
43 Small Plastic-Coated White Paper Clips (28mm) (100 Per box)
44 Medium Paper Clips (33mm) (100 Per box)
45 Giant Paper Clips (50mm) (100 Per box)
46 King Paper Clips (77mm) (50 Per Box)
47 Correction Fluid 12ml pen
48 Highlighters (various colours)
49 Glue stick (43g)
50 Stick-on notes (yellow) (38mm x 50mm)
51 Stick-on notes (yellow) (7.5cm x 7.0cm)
52 Pop-up notes 1 (76mm x 76mm)
53 Sign here Flag Indexer (150 sheets / 5 packs)
54 Rubber bands No. 38 (1kg)
55 No 700 High Performance Permanent Markers (Black/Blue/Green)
56 No 70 High Performance Permanent Markers (Black/Red/Blue/Green)
57 Bullet Tip 5mm White Board Markers
(Black/Blue/Green/Red)
58 Ball point pens (Black/Red)
59 Gel Pens (Fine/Medium) (Black/Red)
60 Gel Pen Refills (Fine/Medium) (Black/Red)
61 HB Pencils
62 HB Pencil Leads
63 Prestik (100g) (Similar or equivalent to)
64 Erasers
65 Colop Inkpads +E/10
66 Colop Inkpads +E/20
67 Colop Inkpads - E/Oval




68 Colop Inkpads £L55

69 Colop Inkpads +E60

70 Ink Pad - 4926

71 Sellotape: 6mm roll

72 Sellotape: 48mm clear roll

73 Sellotape: 48 mm brown roll

74 SFS Foolscap Archive Jumbo Craft Boxes

If the bidder fails to sign this schedule, it will be interpreted that the bidder does not comply with th e

Specifications and therefore will be regarded as be  ing not eligible.

| hereby declare that | comply with the Specifications.

Name of Bidder Signature on  Behalf of Tenderer Date



PART A
INVITATION TO BID

YOU ARE HEREBY INVITED TO BID FOR REQUIREMENTS OF THRSKIEEWAVIENICIPALITY

Bid Number: | KOR02/2026/27 | Closing Date: | 11May 2026 | Closing Time: | 12:00

APPOINTMENT OF A PANEL OF SERVICE PROVIDERS TO SUPRVERNDAJEDNARY FOR THE DIRECTORATE
Description: CORPORATE SERVICES AT THE HEAD OFFICE OF THEEWATERBKIFZXDA MBOR THE PERIOD 01 JULY 2026 |
JUNE 2027

THE SUCCESSFUL BIDDER WILL BE REQUIRED TO FILL IN AND SIGICANVRIATENORM (CONTRACT FOR THE
PURCHASING OF GOODS)

Bid Response Documents may be Deposited in the@id2Bmated at:

MUNICIPAL HEAD OFFICE

06 PLEIN STREET

CALEDON

7230

SUPPLIER INFORMATION

NAME OF BIDDER

POSTAL ADDRESS

STREET ADDRESS

TELEPHONE NUMBER CODE NUMBER
CELLPHONE NUMBER

FACSIMILE NUMBER CODE NUMBER

E-MAIL ADDRESS

VAT REGISTRATION NUMBER

TAX COMPLIANCE STATUS TCS PIN: ‘ OR | CSD No:

B-BBEE STATUS LEVEL VERIFICATI [] Yes B-BBEE STATUS [ Yes
CERTIFICATE LEVEL SWORN

[TICK APPLICABLE BOX] []No AFFIDAVIT [ No

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/ SWORN AFFIDAVIT (FOR EMES & QSEs) MUST BE SUBMITTED
IN ORDER TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]

2. AREYOUA
FOREIGN BASED

1. ARE YOU THE ACCREDITED SUPPLIER FOR
REPRESENTATIMESOUTH THE GOODS
AFRICA FOR THE GOODS [ ]Yes [INo /SERVICES [ ]Yes [INo
/SERVICES /WORKS OFFERED? /WORKS
[IF YES ENCLOSE PROOF OFFERED? [IF YES, ANSWER PART E

3. TOTAL NUMBER OF ITEMS
OFFERED 4. TOTAL BID PRICH R

5. SIGNATURE OF BIDDER

X Z XXX ZZRZS 6. DATE

7. CAPACITY UNDER WHICH THIS

IS SIGNED
BIDDING PROCEDURE ENQUIRIES MAY BE DIRECTED | TECHNICAL INFORMATION MAY BE DIRECTED TO:
DEPARTMENT SCM CONTACT PERSON Marelize Ra
CONTACT PERSON Zhane Parnell TELEPHONE NUMBER 028214 3300
TELEPHONE NUMBER 028214 3300 FACSIMILE NUMBER N/A
FACSIMILE NUMBER 028214 4279 E-MAIL ADDRESS [marelizefa@twlou.za
E-MAIL ADDRESS |zhanepa@twk.govlza
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PART B
TERMS AND CONDITIONS FOR BIDDING

1. BID SUBMISSION:
1.1. BIDS MUST BE DELIVERED BY THE STIPULATED TIME RRECIEADDRESS. LATE BIDS WILL NOT BE ACCEHR
CONSIDERATION.

1.2. ALL BIDS MUST BE SUBMITTED ON THE OFFICIAL FORMS FN\ROVIMEBE RE-TYPED)@MNLINE

1.3. THIS BID IS SUBJECT TO THE PREFERENTIAL PROCURHMENARRMEWORK ACT AND THE PREFER
PROCUREMENT REGULATIZN3, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND,BEEARRNYCGATHE
SPECIAL CONDITIONS OF CONTRACT.

2. TAX COMPLIANCE REQUIREMENTS
2.1 Bidders must ensure compliance with their tax obligations.

2.2 Bidders are required to submit their unique miEnstii@tion number (pin) issued by sars to epainigantbf state to view
WD[SD\HUTV SURILOH DQG WD[ VWDWXV

2.3 Application for the tax compliance status (tcs) cerpficabay also be made via e-filing. In orderisopuseition, taxpayers
need to register with sarsfders through the wepsgitev.sars.gov|za

2.4 Foreign suppliers must complete the pre-award gedstipardir3.

2.5 Bidders may also submit a printed tcs certificate togethé.with the b

2.6 In bids where consortia / joint ventures / sub-contractivedyeach party must submit a separate tcs certificate / fmear/
2.7 Where no tcs is available but the bidder is registerecdtiah shipgiéer database (csd), a csd number must be provided.
3. QUESTIONNAIRE TO BIDDING FOREIGN SUPPLIERS

3.1. ISTHE ENTITY A RESIDENT OF THE REPUBLIC OF SOUTH AFRICA (RSA) 1 YES[INO
3.2. DOES THE ENTITY HAVE A BRANCH IN THE RSA? ] YES[INO
3.3. DOES THE ENTITY HAVE A PERMANENT ESTABLISHMENT IN THE RSA? [] YES[INO
3.4. DOES THE ENTITY HAVE ANY SOURCE OF INCOME IN THE RSA? ] YES[]NO
3.5. ISTHE ENTITY LIABLE IN THE RSA FOR ANY FORM OF TAXATION? ] YES[INO

) 7+( $16:(5 ,6 "12pn 72 $// 2) 7+( $%29( 7+(1 , 7 78 H2% 676534)2,5 P (71$; &203/,
SYSTEM PIN CODE FROM THE SOUTH AFRICAN REVENUE SERMNIZEIFSABBREGISTER AS PER 2.3 ABOVE.

NB: FAILURE TO PROVIDE ANY OF THE ABOVE PARTICULARS MAMRRENOENRALID
NO BIDS WILL BE CONSIDERED FROM PERSONS IN THE SERVICEBF THE STAT

6,13785( 2) %,"" (5 «&«&&&LKKLKKLK KKK K

&P3F&,7< 81'(5 :+,&+ 7T+,6 %," ,6 6,* 1 (' ««&LEKLKKLK KL KKK KK
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MBD 2 — TAX CLEARANCE CERTIFICATE REQUIREMENTS

Itis a condition of bid that the taxes of the successful bidder must be in order, or that satisfactory arrangements
have been made with South African Revenue Services (SARS) to meet the bidder’s tax obligations.

1. In order to meet this requirement, bidders are required to complete in full the TCC 0001 form, “Application for
a Tax Clearance Certificate’ and submit it to any SARS branch office nationally or on the website
www.sars.gov.za. The Tax Clearance Certificate Requirements are also applicable to foreign bidders /
individuals who wish to submit bids.

2. Applications for the Tax Clearance Certificates may also be made via e-Filing. In order to use this
provision, taxpayers will need to register with SARS as e-Filers through the website www.sars.qgov.za

3. SARS will then furnish the bidder with a Tax Clearance Certificate that will be valid for a period of 1
(one) year from the date of approval.

4. In bids where Consortia / Joint Ventures / Sub-Contractors are involved, each party must submit a
separate Tax Clearance Certificate.

5. Tax Compliance Status (TCS) Pin as of 18 April 2016

a. In terms of the new Tax Compliance Status System implemented by SARS on 18 April 20186, taxpayers
are now able to issue the municipality with a TCS Pin which can be used to verify a bidder’s tax status
online via SARS E-filing.

b. The taxpayer must issue the municipality with the following:

Bidders who are not in possession of an original Tax Clearance Certificate must provide at least 2 of the 3
numbers listed below in order to verify the Tax Clearance Certificate via SARS e-filing.

1. Tax Reference Number

2. Tax Compliance Status Pin

3. Tax Clearance Certificate Number:

c. If a bidder is registered on the Theewaterskloof Municipality Supplier's Database and the Municipality is
already in possession of an original tax clearance certificate which is valid on closing date of bid, it MUST be
indicated as such on this page, whereby the attaching of a new tax clearance certificate to this page will not be
needed.

6. Should a Tax Clearance Certificate not be verifiable on the SARS e-filing system, the bidder will be afforded
an opportunity to submit a valid, verifiable Tax Clearance Certificate. It will result in the invalidation of the bid,
should the bidder fail to provide a valid, verifiable Tax Clearance Certificate.



SCHEDULE 2:
MBD 4 — DECLARATION OF INTEREST

1. No bid will be accepted from persons in the service of the state’.

2. Any person, having a kinship with persons in the service of the state, including a blood relationship, may
make an offer or offers in terms of this invitation to bid. In view of possible allegations of favouritism,
should the resulting bid, or part thereof, be awarded to persons connected with or related to persons in
service of the state, it is required that the bidder or their authorised representative declare their position
in relation to the evaluating/adjudicating authority.

3 In order to give effect to the above, the following questionnaire must be completed and
submitted with the bid.

3.1 Full Name of bidder or his or her representative:..................oooo oo

3.2 Identity NUMDBEI: ........oooiiii e

3.4 Company Registration NUMbBEr: ... ...
3.5 Tax Reference NUMDET:......... ... e e
3.6 VAT Registration NUMbEr: .. ... e

3.7 The names of all directors / trustees / shareholders members, their individual identity
numbers and state employee numbers must be indicated in paragraph 4 below.

3.8 Are you presently in the service of the state? YES /NO

3.8.1 If yes, furnish particulars. ..............coocoiiiieieiis o e

"MSCM Regulations: “in the service of the state” means to be —
(a) a member of -
0] any municipal council;
(i)  any provincial legislature; or
(i) the national Assembly or the national Council of provinces;

(b) a member of the board of directors of any municipal entity;

(c) an official of any municipality or municipal entity;

(d) an employee of any national or provincial department, national or provincial public entity or
constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act No.1 of
1999);

(e) a member of the accounting authority of any national or provincial public entity; or

(f) an employee of Parliament or a provincial legislature.

? Shareholder” means a person who owns shares in the company and is actively involved in the
management of the company or business and exercises control over the company.



3.9 Have you been in the service of the state for the past twelve months? YES / NO
3.9.1 Ifyes, furnish particulars...................ccoooiiiii o e

3.10 Do you have any relationship (family, friend, other) with persons
in the service of the state and who may be involved with
the evaluation and or adjudication of this bid? YES /NO

3.10.1 [f yes, furnish particulars.

3.11 Are you, aware of any relationship (family, friend, other) between
any other bidder and any persons in the service of the state who
may be involved with the evaluation and or adjudication of this bid? YES/NO

3.11.1 If yes, furnish particulars

3.12 Are any of the company’s directors, trustees, managers,
principle shareholders or stakeholders in service of the state? YES /NO

3.12.1 If yes, furnish particulars.

3.13 Are any spouse, domestic partner, dependent child or relative living in a common household, a
grandparent, parent, nondependent child, grandchild, brother or sister, a parent-in-law, a brother-
in-law or a sister-in-law of the company’s directors trustees, managers, principle shareholders or
stakeholders in service of the state? YES /NO

3.13.1 If yes, furnish particulars.

3.14 Do you or any of the directors, trustees, managers, principle shareholders, or stakeholders of this
company have any interest in any other related companies or
business whether or not they are bidding for this contract. YES /NO

3.14.1 if yes, furnish particulars:






MBD 6.1

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL
PROCUREMENT REGULATIONS 2022

This preference form must form part of all tenders invited. It contains general information
and serves as a claim form for preference points for specific goals.

NB:

BEFORE COMPLETING THIS FORM, TENDERERS MUST STUDY THE
GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN
RESPECT OF THE TENDER AND PREFERENTIAL PROCUREMENT
REGULATIONS, 2022

12

13

GENERAL CONDITIONS

The following preference point systems are applicable to invitations to tender:

- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all
applicable taxes included); and

- the 90/10 system for requirements with a Rand value above R50 000 000 (all
applicable taxes included).

To be completed by the organ of state

The 80/20 preference point system will be applicable in this tender. The lowest/
highest acceptable tender will be used to determine the accurate system once
tenders are received.

Points for this tender (even in the case of a tender for income-generating contracts)
shall be awarded for:

(a) Price; and
(b) Specific Goals.

1.4 To be completed by the organ of state:

The maximum points for this tender are allocated as follows:

PRICE 80

SPECIFIC GOALS 20
Total points for Price and SPECIFIC GOALS

15 Failure on the part of a tenderer to submit proof or documentation required in terms of
this tender to claim points for specific goals with the tender, will be interpreted to mean

that preference points for specific goals are not claimed.

1.6 The organ of state reserves the right to require of a tenderer, either before a tender is
adjudicated or at any time subsequently, to substantiate any claim in regard to

preferences, in any manner required by the organ of state.
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2.

3.1

DEFINITIONS

(a) “tender” means a written offer in the form determined by an organ of state in
response to an invitation to provide goods or services through price quotations,
competitive tendering process or any other method envisaged in legislation;

(b) “price” means an amount of money tendered for goods or services, and
includes all applicable taxes less all unconditional discounts;

(c) “rand value” means the total estimated value of a contract in Rand, calculated at the
time of bid invitation, and includes all applicable taxes;

(d) “tender for income-generating contracts” means a written offer in the form
determined by an organ of state in response to an invitation for the origination of
income-generating contracts through any method envisaged in legislation that will
result in a legal agreement between the organ of state and a third party that produces
revenue for the organ of state, and includes, but is not limited to, leasing and disposal
of assets and concession contracts, excluding direct sales and disposal of assets
through public auctions; and

(e) “the Act” means the Preferential Procurement Policy Framework Act, 2000 (Act No.
5 of 2000).

FORMULAE FOR PROCUREMENT OF GOODS AND SERVICES

POINTS AWARDED FOR PRICE

3.1.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS

3.2.

3.2.

A maximum of 80 or 90 points is allocated for price on the following basis:

80/20 or 90/10
=% $% &L —— or = % & —,
Where : :
Ps = Points scored for price of tender under consideration
Pt = Price of tender under consideration
Pmin = Price of lowest acceptable tender

FORMULAE FOR DISPOSAL OR LEASING OF STATE ASSETS AND INCOME
GENERATING PROCUREMENT

1. POINTS AWARDED FOR PRICE

A maximum of 80 or 90 points is allocated for price on the following basis:

Where

80/20 or 90/10
" ‘()0 '( )0
| = - | = - —_
I="% . 0 , or l=-# . o ,
Ps = Points scored for price of tender under consideration
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Pt = Price of tender under consideration
Pmax = Price of highest acceptable tender

4. POINTS AWARDED FOR SPECIFIC GOALS

4.1. In terms of Regulation 4(2); 5(2); 6(2) and 7(2) of the Preferential Procurement
Regulations, preference points must be awarded for specific goals stated in the tender.
For the purposes of this tender the tenderer will be allocated points based on the goals
stated in table 1 below as may be supported by proof/ documentation stated in the
conditions of this tender:

4.2. Incases where organs of state intend to use Regulation 3(2) of the Regulations, which
states that, if it is unclear whether the 80/20 or 90/10 preference point system applies,
an organ of state must, in the tender documents, stipulate in the case of—

(a) an invitation for tender for income-generating contracts, that either the 80/20
or 90/10 preference point system will apply and that the highest acceptable
tender will be used to determine the applicable preference point system; or

(b) any other invitation for tender, that either the 80/20 or 90/10 preference point
system will apply and that the lowest acceptable tender will be used to
determine the applicable preference point system,

then the organ of state must indicate the points allocated for specific goals for both the
90/10 and 80/20 preference point system.
POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR
B-BBEE status level of Numbe_r of points Points claimed by the
: allocated in terms of B- . . -
contributor bidder (bidder to indicate
BBEE score card
1 10 5
2 9 4.5
3 8 4
4 6 25
5 4 2
6 3 15
7 2 1
8 1 0.5
Non-Compliant contributor 0 0

Table 1: Specific goals for the tender and points claimed are indicated per the table

below.

Note to tenderers: The tenderer must indicate how they claim points for each
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preference point system. )

Number of points Number of points claimed (80/20
Allocated system)
(80/20 system) (To be completed by the
(To be completed by the organ tenderer and proof thereof
of state) attached)
BBBEE (10) LEVEL POINTS + 2
(For example, Level 1 = 20 Points + 2 =
10)
LOCALITY (10) Within the boundaries of

. Theewaterskloof Municipality
(Latest Municipal account/ Lease

agreement in the name of the 10
company must be attached to o .
claim points) Within the boundaries of
Overberg District
6

Within the boundaries of
Western Cape

4

Outside of the boundaries of
Western Cape

0
POINTS WILL BE ALLOCATED AS FOLLOWS POINTS
BETWEEN R 30 000 — R 300 000 CLAIMED
POINTS
PRICE 80
SPECIFIC PARTICIPATION GOALS
Within the boundaries of Theewaterskloof Municipality 10
Within the boundaries of Overberg District 6
Within the boundaries of Western Cape 4
Outside of the boundaries of Western Cape 0
BBBEE SCORE CARD
BBBEE points 10
Total 100

DECLARATION WITH REGARD TO COMPANY/FIRM

4.3. Name of COMPAaNY/FIIM ... ... e e e e e e
4.4, Company registration NUMDEI: ... ..o e e e eenan
4.5 TYPE OF COMPANY/ FIRM

Partnership/Joint Venture / Consortium
One-person business/sole propriety
Close corporation
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4.6.

Public Company

Personal Liability Company

(Pty) Limited

Non-Profit Company

State Owned Company
[TICK APPLICABLE BOX]

Sub-Contractor

4.6.1 Will any portion of the contract be sub-contracted?

[TICK APPLICABLE BOX]
| YES \ \ NO \ |

4.6.2 If yes, indicate:

4.7.

i) What percentage of the contract will be sub-contracted......................cocoe e, %
i) The name of the SUb-CONtractor.............oo it e
iii)The B-BBEE status level of the sub-contractor....................ccoivii e,
iv) Whether the sub-contractor is an EME or QSE

[TICK APPLICABLE BOX]

| YES | [NO | |

I, the undersigned, who is duly authorised to do so on behalf of the company/firm,
certify that the points claimed, based on the specific goals as advised in the tender,
gualifies the company/ firm for the preference(s) shown and | acknowledge that:

i) The information furnished is true and correct;

i) The preference points claimed are in accordance with the General Conditions as
indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown
in paragraphs 1.4 and 4.2, the contractor may be required to furnish documentary
proof to the satisfaction of the organ of state that the claims are correct;

iv) If the specific goals have been claimed or obtained on a fraudulent basis or any
of the conditions of contract have not been fulfilled, the organ of state may, in
addition to any other remedy it may have —

(a) disqualify the person from the tendering process;

(b) recover costs, losses or damages it has incurred or suffered as a
result of that person’s conduct;

(c) cancel the contract and claim any damages which it has suffered
as a result of having to make less favourable arrangements due
to such cancellation;

(d) recommend that the tenderer or contractor, its shareholders and
directors, or only the shareholders and directors who acted on a
fraudulent basis, be restricted from obtaining business from any
organ of state for a period not exceeding 10 years, after the audi
alteram partem (hear the other side) rule has been applied; and
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(e) forward the matter for criminal prosecution, if deemed necessary.

SURNAME AND NAME : ..

DATE:
ADDRESS:
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